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Terms of Reference

Development of courses on 21st -century skills
and Provision of
Professional Development Training
(under the Local Impact Project)

Background

The School of Professional and Continuing Education (SPCE) is one of the three schools at the University of Central Asia (UCA) that fosters community engagement by offering a wide range of non-degree courses and programs to a broad spectrum of students. SPCE programmes meet the immediate and emerging needs of communities for skills and qualification for employment and occupational and education mobility. It has played an important role in improving the livelihoods and living conditions of people of the region.

UCA is currently implementing the Local Impact Project consisting of two inter-connected programs of Energy Plus (EP) and Future of Work (FOW) that are addressing regional investment in skills for the future. The strategic goal of this project is to mobilize demand for youth workers, support youth businesses and alternative forms of work, thus investing in future skills required by the youth at national and local levels. Local Impact will catalyze an economic growth for young people by investing in the skills for the future, including high demand professions, and 21st-century skills program, decent work opportunities for youth with a focus on disadvantaged young women and men from villages, rural towns, and underserved urban settings in Kyrgyz Republic, Tajikistan, and Afghanistan. 
Rationale 

It is envisaged that new courses under the outcome New courses on 21st century skills developed will be designed and Professional Development for Instructors (PDI) will be provided under the FOW component of the Project. New courses on 21st century skills developed will consist of 4 courses:
i. Coding courses (Python 1)
ii. Programming courses (Python 2)
iii. Cyber security courses
iv. Celonies courses.
PDI training will be conducted to instructors of SPCE from Afghanistan, Tajikistan, and Kyrgyzstan to ensure further delivery of designed courses to young students within SPCE in corresponding countries. 
SPCE is seeking for a Consultant to develop above mentioned courses and deliver PDI training.

Objective 
Consultant should  develop and provide all the materials for each of the above mentioned courses that form a complete set of curriculum (syllabus, learning materials, assessment package) tailored to youth within 18-28 age range, as well as support and adequate training for the trainers who will implement the courses’ delivery including training on active teaching methodology.
Scope of work
Under the direct supervision of SPCE Team, Consultant will undertake the following tasks: 

1. Course design  
1.1 Design the course curriculums for Coding (Python1), Programming (Python 2), Cybersecurity and Celonies including (for each course):
- Syllabus

- Learning materials 

- Assessment package (pre-test, post-test, mid-term exams, final exams, practical assignments, team projects/assignments, etc)
- Presentations
- Practical exercises or labs 
- Other related materials to ensure high efficiency of course delivery.
- All developed materials should be in electronic format and shared in OneDrive or by other means to be agreed upon completion of the task.
- Courses should be developed in online format with an opportunity to be delivered in offline mode as well.
2. Need assessment and PDI
2.1 Conduct a workshop on training needs assessment report.
2.2 Share the draft modules with key experts for their review, incorporate comments and finalize the modules.
2.3 Conduct PDI for identified by SPCE Instructors.
Deliverables 
Main deliverables include the following:
a. Need assessment report

b. Curriculum of courses
c. Teaching and Learning packages imparted in electronic format
d. Qualified Instructors, who are ready to deliver the programme. 
Time frame and deadlines

This assignment timeframe period for expert/s will be negotiated additionally. The training will commence in March 2021. The deadline for submission of proposals is December 26, 2020.
Qualifications Required
The desired qualifications, skill, and experience are summarized below: 
· A qualified expert in Information Technology, Software Engineering, Computer Science, or any other relevant discipline. 
· 3-5 years of prior work experience in the field of training, curriculum development and research especially in the regional and international context connected to the related discipline. 
· Demonstrated knowledge and experience in conducting needs assessments and developing training modules/curriculum, training materials etc.

· Relevant local, regional and international experience in the required field and contexts will be an added advantage.

· Excellent writing, editing and oral communication skills in English and Russian. Knowledge of Dari would be an advantage. 

Submission of Proposals
The proposal of applicant should comprise Technical Proposal and Financial Proposal with required supplementary documents. 

a. Technical Proposal 
While submitting the Technical Proposal, the applicants shall ensure to attach the following:

i. Profile of consultant (max 1 page) explaining why they are the most suitable for the work.

ii. Relevant Experience (max 2 pages).

iii. Detailed methodology and conceptual framework with expected deliverables and timelines, days required (4-5 pages).

iv. CVs of key expert/s. 

v. Contact information of three references
b. Financial Proposal 
The financial proposal shall specify a total lump sum amount (including a breakdown of costs for fee, and number of working days) for each assignment. Payment will be made in installments based upon key outputs i.e. upon delivery of the services in the ToR.

· 40% on signing the contract and submission of a blueprint including workplan and methodology of assignment (in English).

· 40% on submission of complete package of Training material and course design.
· 20% on completion of PDI training.
Interested applicants shall submit their proposal and through email (technical and financial proposals) detailing the individual costs for carrying out the assignment as well as the consolidated costs along with documents to support qualification and experience.  

Language of the proposal: The bid, as well as all correspondence and documents relating to the bid shall be written in Russian and/or English language. Supporting documents and printed literature furnished by the bidder in another language may be provided if accompanied by an accurate translation of the relevant text in Russian language.  

Currency of the proposal: All financial information should be provided in US$.

Format and signing of the Proposal: The bidder shall prepare the proposal and duly sign by the person or persons authorized to bind the bidder to the contract.

Submitting of the proposal: The bidder expected to submit the proposal electronically (technical and financial proposal) to nazgul.osmonalieva@ucentralasia.org and procurement@ucentralasia.org with the name and address of the bidder.
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